Tuition Assistance Program for
Employees Working in Facilities
Caring for Individuals with Special
Needs

Helping Communities Meet the Learning Needs of All Their Children and Adults

IOWA DEPARTMENT OF EDUCATION
DIVISION OF COMMUNITY COLLEGES AND WORKFORCE PREPARATION

The tuition assistance program is being developed to provide tuition
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assistance to employees of health care facilities serving individuals with
mental illness or mental retardation. The lowa Department of Education
and lowa Department of Human Services have partnered to establish the
incentive program. Through the program, community colleges are
partnered with health care facilities serving individuals with mental illness
or retardation. Employers match state funding appropriated for the
program on a dollar-for-dollar basis for participating employees’ tuition.
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Program Overview

The tuition assistance program provides tuition
assistance for individuals who are employees of health
care facilities providing services to individuals with
mental retardation and mental illness. Through the
program, employees of participating agencies may
receive tuition-free coursework at a participating
community college. Participating agencies match state
funds allocated to community colleges on a dollar-for-
dollar basis. Half of the tuition of each
student/employee is covered by the employer, half by
state funding allocated to a community college.
Participating employers may not charge employees for
any portion of students’ tuition costs.

Through the program, participating students may
receive tuition assistance for up to six credits per
semester. Students may register for any credit courses
within a course of study leading to a degree applicable
to the health care workforce and employment by
health care facilities providing services to adults with
mental illness or mental retardation. The student may
enroll at any lowa community college partnering with
the students’ employer. The students’ coursework may

include any college courses within a curriculum leading
to an AAS, AS/CO, AS, or AA degree.

Eligibility
Employers
e Must be a health care facility serving adults
with mental illness or retardation (ICF/MR,

ICF/PMI, RCF/MR, RCF/PMI, HCBS/MR, and
Habilitation).

Community Colleges
e Al I5 community colleges are eligible to
participate and receive state funds.

Students

e Must be an employee of a participating
health care facility.

e Must have been employed by a designated
health care facility for a period of at least 60
days or 240 hours prior to enrollment.

e Must be a resident of lowa.

Responsibilities

Employers

Identify and encourage eligible employees to
become students and enroll in coursework
that will assist the student and employer in
providing an improved quality of care to
residents.

Enter into an agreement with one or more
community colleges. The agreement must
specify the method of payment for match.
Pay partnering community colleges for half of
participating employee’s tuition costs.
Provide documentation to participating
students that can be provided to the
partnering college(s) indicating the billing
arrangement for the participating agency’s
match.

Community Colleges

Enter into an agreement with one or more
health care providers.

Manage the tuition assistance program at the
local level including utilizing state funds
allocated to the college for the program and
billing participating employers.

Assign college staff to assist eligible students
with the course registration process.

Assign college staff to assist eligible students
with applying for financial aid to cover fees,
books and other non-tuition costs.

Submit requested information to the
Department and partnering agencies/employers
following each term of enrollment.

Students

Communicate an interest in the program to
eligible employer.

Provide to the college documentation from
the employer indicating method of payment
for the employer’s match.

Pay for other non-tuition costs including
course fees and books (students may apply
for financial aid, as eligible).

Maintain employment of at least 20 hours
per week while taking the college courses.

Procedure for course registration

identification number, address, date of birth, name of
employing agency, verification of work history meeting
the policy requirements, and course(s) the student will
take during the current term.

Each participating agency will certify eligibility on a
person-by-person basis and send required information
to the respective college.

Required information includes: student name,



